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HOJIOXKEHUE
0 nopsiiKe pa3padoTKu U MPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB
B MYHHIMIIAJIbHOM JIOIIKOJbHOM 00Pa30BaTEeIbHOM OK/IKETHOM y4pe:KIeHUHU
nerckuii cag Ne 25 MO KopenoBckuii paiion

1.001mme no10KeHus

1.1.]lannoe IlonoxkeHue o mTOpsAAKEe pa3pabOTKM U TPUHATHS  JIOKAJIbHBIX
HOPMATUBHBIX IMPABOBBIX AKTOB B MYHUIMNAIHHOM JOIIKOJHHOM 00pa30BaTEIbHOM
OrokeTHOM yupexkaenun gerckuit cag Ne 25 MO KopeHoBckuil paiioH (nmanee —
[Tonoxxenue) paspadboraHo B cooTBercTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O06 obpazoBanuu B Poccuiickoit @enepannmn» (¢ u3MEeHEHHSIMHU), Tpya0BOTO
konekca PO ([anee - TK P®), I'paxxnanckoro Konekca PO (manee - 'K PD), a takxke
YcTaBoM MYHMIIMOAIBHOTO JOLIKOJBHOTO 00pa30BaTEIbHOTO OKOKETHOTO YUPEXKICHUS
nerckuii cax Ne 25 MO KopeHoBckuil pailoH ¥ APYyrMMH HOPMATUBHBIMHU TPABOBBIMU
aktamu Poccuiickonn ®denepauuu, perJIaMEHTUPYIOLIUMU JIE€SITEIbHOCTh OpPraHU3alui,
OCYIIECTBJISIONINX 00pa30BaTEIbHYIO ACSITEIBHOCTb.

1.2.Hactrosimee Ilonoxkenue pa3paboTaHO B IEISX pealu3alMd TpaBa Ha
CaMOCTOSTENILHOE CO3/IaHUE€ HOPMATHBHO-TIPABOBOM 0asbl NJisi CBOEHM JESATEIHHOCTH B
paMKax IIOJJHOMOYMH, OTHECEHHBIX 3aKOHOJATEILCTBOM Pocculickon dPenepanuu K
KOMIIETCHIIMM ~ MYHUIIMIIAJLHOTO  JIOIIKOJIBHOTO  00pa30BaTEIbHOTO  OIOKETHOTO
yupexzaeHus aerckuit cag Ne 25 MO KopenoBckuil paiion (nanee — YupexieHue).

1.3.Jlannoe IlosoxeHre JOMOJNHIET U KOHKPETU3UPYET MOPSI0K M3AaHUS JTOKATBHBIX
aKTOB, ONPEACIICHHBIX YCTAaBOM YUpPEXKICHHUS, YCTaHABIMBACT €IWHbIE TPeOOBaHUS K
HOPMATHUBHBIM  JIOKQJIBHBIM aKTaM, HUX TMOATOTOBKE, O(GOPMIICHHUIO, TMPHUHATHIO,
YTBEPKJIECHUIO, BCTYIUJICHHUIO B CHUJIy, BHECEHHIO M3MEHEHUM M OTMEHE, MyOJuKaluyd Ha
oHUIIUAIBHOM caiiTe YUpeKIeHHUS.

1.4 Ilenssmu u 3a1ayamu HacTosero I1onoxeHust SABISIIOTCS:

— HOPMATHUBHO-TIPABOBOE  pEryJaupoBaHWEe  oOpa3oBaTEeNbHBIX  OTHOIICHHH B
YupexneHuu,

— CO3J]aHME€ €AMHON M COTJIACOBAHHON CHUCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
YupexneHus;



— oOecrieyeHre TMPUHIUNA 3aKOHHOCTH B  HOPMOTBOPYECKOW  JIEATEIHHOCTH
YupexneHus;

— COBEPIIEHCTBOBAHME MIPOLIECCA TOATOTOBKU, OPOPMIICHHUS, IPUHATHS U peanu3alun
JIOKaJIbHBIX HOPMATUBHBIX AKTOB;

1.5.JlokanbHbIE aKThl, COOTBETCTBYIOLIME BCEM TpeOOBaHUSAM 3akoHoAaTelbcTBa PD,
ABIIIIOTCS  O0SI3aTENIbHBIMU K HWCIHOJHEHHIO BCEMH YydYaCTHUKaMU 00pa3oBaTeNbHBIX
OTHOILICHUH.

2.0cHOBHBIE BU/IbI JTOKAJIbHBIX AKTOB Y Ype:KIeHHs

2.1.Jlokanvubiti  akm  YUpeKACHUS MPEICTABISET COOOM  OCHOBAaHHBIM  Ha
3aKOHOJIATEIbCTBE OQUIIMATIBHBIN MPaBOBOM JOKYMEHT, MPUHSATHIA B YCTAHOBJICHHOM
MOPSAKE YW PETYIUPYIONIMN OTHOWIEHHUA B paMkax YupexnaeHus. l[lepeueHp BUIIOB
JIOKaJIbHBIX aKTOB, PETJIAMEHTUPYIOMHUX OOpa30BaTENbHYIO ACSTEIHHOCTh, BKIIOYACT B
ce0sl mpuKasbl, penieHus, MOJOKEHUS, TMpaBuja, UHCTPYKIUU U JPYTU€ JTOKYMEHTHI.
[IpencraBiieHHBIN IEPEUYECHb BUOB JOKAJIBHBIX AKTOB HE SABJISIETCA UCUEPIIBIBAIOIINAM.

2.2.Ycmae YdpexncHus — JIOKaJbHBIM aKT, Ha OCHOBE KOTOPOTO JEUCTBYET
oOpa3zoBaTenbHas opranuzanus. Ero comepskanue ompezensierca cr. 25 deaepaibHOro
3akoHa ot 29.12.2012 Ne 273-®3 «O6 oOpazoBanuu B Poccuiickoit denepanum».

2.3.IIpuka3z — NOKaNbHBIA aKT, U3/1aBACMBIN 3aBEIYIONTUM JIJIS1 PEIICHHS OCHOBHBIX U
ONEPATUBHBIX 3a1ad. B 1enonpon3BOACTBE BBIACISIOTCS NPUKA3bl IO  OCHOBHOM
NEATEbHOCTH, MMPUKA3bl MO JIMYHOMY COCTaBY, MIPUKa3bl IO BOCTUTAHHUKAM.

2.4 . Pewienue — TIOKaJNbHBIM aKT, MPUHUMAEMbIH KOJUICTHAIBHBIMU OpraHaMu
VYupexxaenus B EAX pa3pelieHusi Hanoosee BaXKHBIX BOIIPOCOB UX NEATEILHOCTH. TeKcT
pPELIEHUsI COCTOUT U3 JIByX YACTEH: KOHCTATUPYIOLIEN U PACIIOPAAUTEIBHOU, Pa3AEICHHbBIX
cinoBoMm «PEIINJI» («PEILINIIA», «PEIINIIO», «PEIINIINY). [Ipn nHeobxomumoctu
KOHCTaTUPYIOIIAasl 4acTh MOYKET COAEPKAaTh CCHUIKM HA 3aKOHBI U JPYrue€ HOpPMaTUBHBIC
aKkThl. PacmopsiguTenbHas 4acTh HW3JIaraercsl MyHKTaMu. PemieHuss MOryT cOAepKaTh
MPUJIOKEHUSI, CChUIKA HAa KOTOpbIe JaeTrcss B  COOTBETCTBYIOIIMX  ITyHKTax
pacropsauTENbHOM YacTh. PelleHus NOANUCHIBAIOTCS MPEACENaTENeEM M CEKpETapeM
KOJUJIErHAJIbHOTO OpraHa.

2.5.11on0xcenue — NOKANBbHBIN aKT, YCTAHABIMBAIOIIMN TPAaBOBOHM CTaTyCc opraHa
VIOpaBJICHUS YUpexACHUEM, WJIM OCHOBHBIEC MpaBuiia (OPSAI0K, IPOLEAYPY) pealn3auuu
JOYVY kakoro-nmm6o u3 CBOMX MPaBOMOYHUH.

2.6.IlIpaguna — TOKAIbHBIA aKT, pErJIaMEHTUPYIOIIUM  OpraHU3aIlMOHHEIE,
JTUCUUIUIMHAPHBIC, XO3SUCTBEHHbIE M HWHBIE CHEUUAIbHBIE CTOPOHBI JIESITEIbHOCTH
Yupexxnenuss u ero paOOTHHUKOB, BOCHUTAHHUKOB M WX POJUTENECH (3aKOHHBIX
Mpe/ICTaBUTEIECH ).

2.1.Uncmpykyusa — JOKaJbHBIA aKT, YCTAHABIMBAIOIIMN TMOPAJOK U CIOCOO
OCYIIICCTBJICHUSI,  BBITIOJIHCHUS  KaKUX-TUOO  JIEWCTBH; COBOKYMHOCTH  IPaBHII
OCYIIIECTBJICHUSI OMPENEICHHBIX BUIOB ACATEIHHOCTU, MPOBEACHUS padOT, CIy>KeOHOTO
MTOBEJCHUS.

NucTpykuuei onpenesnsoT IpaBoBoii craryc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTD )
paboOTHHKA 1O 3aHUMAEMON JOJDKHOCTU. WHCTpYKIMS COAEpKUT UMIIEpPaTUBHBIC
(moBenuTeENbHBIE, HE JOMYCKAIOUIUE BEIOOPA) HOPMATUBHBIE MPETUCAHUS.

JIOMKHOCTHBIE ~ MHCTPYKIIMHU, pa3padaThIiBa€T PYKOBOJAUTENb 0Opa30BaTeIbHOM
OpraHU3alUH.



2.8.YupexxaeHue HUMeeT JApyrue creuupuyeckue HOPMATUBHBIE JOKYMEHTHI,
peryaupyrolye OTHOIICHUS B cepe 00pazoBaHMsl WM KOHKPETU3UPYIOIINE TOKYMEHTHI,
yKa3aHHbBIE B HACTOSIIEM ITyHKTE, B 3aBUCIMOCTH OT KOHKPETHBIX YCIOBUH AESITEIBHOCTH
JAETCKOTO caja: MpaBujia, paclHuCaHus, IUIaHbl, TPaQUKH, LUKIOTPaMMBbI, MPOTPaMMBI,
HOPSIKH, IPOTOKOJIBI, TACTIOPTA.

2.9.JloroBopl ¥ HHBIE COIJIAIICHUS, KOTOpBIE W3AAIOTCA YUPEXKJACHUEM He
eIMHOJIMYHO, a IyTeM COTJIACOBAHMSA C WMHBIMH JIMIIAMH, BBICTYMAIOIIUMH B HUX, B
KauyecTBE CaMOCTOSITENIbHOM CTOPOHBI (HalpUMep, TPYAOBBIE JOTOBOPHI, JOTOBOPHI Ha
OKa3aHUe TUIATHBIX 00Pa30BaATENbHBIX YCIYT U T.J.) HE SBISAIOTCS JTOKATbHBIMU aKTaMH.

3.HOpﬂIl0K HOATOTOBKH JIOKAJIBHOI'O aKTa

3.1.laumaTopoM MOATOTOBKH JIOKAIBHBIX HOPMATHBHBIX aKTOB MOTYT OBITh:

— YUpeauTeNb;

— 3aBEIYIOIIUN YUpEKICHUEM,

— YYaCTHHMKHU 00pa30BaTENIbHBIX OTHOILICHU.

3.2.Ilpn wm3maHWW JIOKAJHLHOTO aKTa 3aBEIYIONIUH PYKOBOJCTBYETCS TPUHIIUIIAMHE
3aKOHHOCTH, 000CHOBAaHHOCTH, JIEMOKpPaTU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHMEM MJISI TIOATOTOBKH JIOKAJIBHOIO aKTa MOTYT SIBIATbCA W3MECHEHHS B
3aKoHoAaTenbCcTBE PD (BHECEHHE W3MEHEHMI, W3IaHUE HOBBIX HOPMATHUBHBIX MPAaBOBBIX
aKTOB).

3.4.ITpoeKT TOKaIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM HIIU
Ipynmnoi pabOTHUKOB IO MOPYUYEHUIO 3aBEYIOIIETO.

3.5.IloaroToBKa JOKAJIHHOTO HOPMATHUBHOTO aKTa BKIIOYAaeT B ce0sd H3yuyeHHUE
3aKOHOAATEIbHBIX W HWHBIX HOPMATHUBHBIX aKTOB, JIOKAJIBHBIX HOPMATHUBHBIX AKTOB
oOpa3oBaTeIbHOM  OpraHu3allud, PErIAMEHTUPYIOUIUX T€  BOMNPOCHI,  KOTOPBIC
MpenoaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M Ha STOM OCHOBE BBHIOOp €ro BUJA,
COJIEp>KaHMs U TIPEACTaBICHUE €T0 B MUChbMEHHOMN (hopMe.

3.6.IlogroroBka HauboJiee BaXHBIX JIOKAJIbHBIX HOPMATHUBHBIX aKTOB JOJDKHA
OCHOBBIBATbCSl Ha PE3YyJIbTaTaX aHAIN3a OCHOBHBIX CTOPOH JESITEIBHOCTH YUpEKICHUS,
TEHJECHLMMN €ro pa3BUTHUA U CIOKUBIICKUCS CUTYaIUU.

3.7.Ilo BompocaM mnpuema Ha pabOTy, MEPEBOJOB, YBOJBHEHUMH, MPEIOCTABICHUS
OTIYCKOB, TMOOILIPEHUI WM TMPHUBICUYCHHUS COTPYIHUKOB K AUCUUIUIMHAPHOW WIH
MAaTEPUAIbHON OTBETCTBEHHOCTH M3AAK0TCS MPUKA3bl, B COOTBETCTBUU ¢ TK POD.

3.8.ITpoeKT JT0OKaTLHOTO HOPMATHBHOTO aKTa TOJJICKHUT 005S3aTeNbHON MPOBEpPKE Ha
JUTEPATYPHO-CTUIIUCTUYECKYI0O TPaMOTHOCTh UM TPaBOBOM JKCHEPTHU3E, KOTOpPbIC
MPOBOJATCA  YUPESXKICHUEM CaMOCTOSATEIbHO JIMOO C y4acTHEM IPHUBJICUYCHHBIX
CIICLIMAJIMCTOB.

3.9.IlpoekT JIOKaJIbHOTO HOPMAaTHUBHOIO aKTa MOXET OBbITh TMPEJCTaBICH Ha
00CYyXJIleHHE TYyTEeM HaIpaBJICHUS TPOCEKTAa 3aWHTEPECOBAHHBIM JIMIAM, IPOBEACHUS
COOTBETCTBYIOIIETO COOpaHUsl C KOJJIEKTUBHBIM OOCYXXJIEHHUEM TMPOEKTa JIOKAJIBHOTO

HOPMATHUBHOTO aKkTa W T.A. B ciydyae corjacoBaHusi MPOEKTa JIOKAJIBHOTO aKTa Ha HEM
npoctasisieTcs Bu3a «COI'JIACOBAHO».



3.10.ITopsitok IPUHATHSA JOKAJIBHBIX aKTOB YCTaHABIMBACTCS YCTABOM Y UPEKICHUS:
YKa3bIBAKOTCSI KBOPYM C LIEJIBIO YCTAHOBJICHUS IPABOMOYHOCTH OpPraHa CaMOYIIPaBIICHUS,
(dbopMa u NOPsI0K FOJIOCOBAHUS.

3.11./1na BBeAeHUs B NCHCTBHUE JIOKAJIBHOTO aKTa M3JAeTCs NpUKa3 3aBeayrouiero. B
IPaBOM BEPXHEM YIUIy JIOKAIBHOTO akTa numercs ciioBo «Y TBEPKIIEHO» ¢ ykazanuem
(baMuiIMK pyKOBOAMTENS, 1aThl U HOMEpA U3JaHUs IPUKa3a.

3.12.B  VupexneHun CcoO34al0TCS YCIOBUS JUIsI O3HAKOMJIEHMSI yYaCTHUKOB
00pa30BaTENbHBIX OTHOIICHHN C JIOKAJIbHBIMUA akTaMu. (O3HAKOMJIEHHE MOET OBITh
IIPOBEJICHO MOJ IMOANMUCH B CIydasX, MPEAyCMOTPEHHBIX HOPMATHUBHBIMU JTOKYMEHTAMHU,
anbo pa3MenieH B 00menocTynHoM Mecte (MHGOPMAIMOHHBIN CTEHJA JIETCKOTO Caja,
o(pHUIIMANBHBINA CANT JOMIKOIBLHOTO 00Pa30BATEILHOTO YUPEKICHUS).

3.13."3MeHeHns B JOKAIBHBIN aKT BHOCSATCS IO Mepe He0OXOTMMOCTH.

4.]lokymeHTaIbHOE OpopMiIeHHE

4.1.JlokanbHBIA aKT JIOJDKEH OBITh  JIOKyMeHTaidbHO odopmieH. CTpyKTypa
JIOKaJBHOTO aKTa JOJDKHA OOECIEeYUTh JIOTUYECKOE PAa3BUTHE TEMBI IPABOBOTO
PEryJIMpOBaHHUS.

4.2.06mme TpeboBaHUs K O(QOPMIICHHIO JIOKAJTBHBIX AKTOB BKIIIOUAIOT CIEAYIOIIHNE
MTOJIOKEHUS:

— JlokanpHBIM aKT JOKEH COJAEpKaTh HAWMMEHOBAHHWE JIOKAJHLHOTO aKTa W JaTy
W3JIaHUS.

— Ecnu TpebyeTcs pasbsiCHEHHE Ielied U MOTHBOB MPUHSATHS JIOKAJILHOTO aKTa, TO
He00XoMMa BCTYNHUTENbHAS 4acTh — peamOya. [TonokeHrs HOpMaTUBHOTO XapaKTepa B
npeamMOyy HE BKIIIOYAIOTCS.

— HopmaTtusnbie npennucanusi opopMIiIsIIOTCS B BUAE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOckumMu u@pamMu ¢ TOYKON U 3ar0JIOBKOB HE UMEIOT. [[yHKTBI MOTYT MOpa3aesIThCs
Ha TIOMMYHKTHI, KOTOpPBIE MOTYT HMMETh OYKBEHHYIO WJIH ITU(GPOBYIO HyMEpaIuio.
3HaUMTENbHBIE MO O00BEMYy JIOKAJTbHBIE aKThl MOTYT JEIUThCA Ha TJABBl, KOTOPBIC
HYMEPYIOTCSI pUMCKUMU ITU(paMu U UMEIOT 3ar0JIOBKH.

— Ecnu B OKaIbHOM akTe MPUBOMITCS TAONUILI, TpaQUKHA, KapThl, CXEMbI, TO OHHU
o(OpMIISIIOTCST B BHUJIE TMPHUIOKEHUN, a COOTBETCTBYIONIME MYHKTHI JIOKAJIHHOTO aKTa
JIOJKHBI UMETh CCHUIKH Ha ATH MPUIIOKEHUS.

— JlokasibHBII HOPMATHBHBIA AaKT M3JIaraercsi Ha TOCYJapCTBEHHOM s3blke PO u
JIOJKEH COOTBETCTBOBATH JTUTEPATYPHBIM HOPMaM.

— B nokanbHBIX HOPMAaTHBHBIX aKTax JAFOTCS OMPEICICHUS BBOJIUMBIX IOPUIHNUCCKHX,
TEXHUYCCKUX W JAPYTHX CICHHAJIbHBIX TEPMHUHOB, €CIM OHH HE  SBJISIOTCS
OOIIEN3BECTHBIMM W HEYNOTPEOSIEMBIMA B 3aKOHOJATENbCTBE P® W pernoHaIbHOM
3aKOHOJIATEIHCTBE.

5.0cHOBHBIE TPeOOBaHMS K JIOKAJIbHBIM HOPMATHBHBIM aKTaM
5.1.Cpenn mokagbHBIX HOPMATUBHBIX aKTOB 00OPa30BaTEIBLHOW OpraHM3aIlMU BBICIITYIO

IOPUIMYECKYIO cUily umeeT Yemae. 11oaToOMy, npuHUMaeMble B YUPEKACHUH JIOKAJIbHbBIC
HOPMATHBHBIE aKThI, HE IOJKHBI IIPOTUBOPEYUTH €T0 Y CTABY.



5.2.Ilpu MOATOTOBKE JIOKAJIbHBIX HOPMATUBHBIX AKTOB, PETYIUPYIONIUX COIUATIBLHO-
TPYJIOBbIE OTHOIIIEHUS (HampuMmep, KOJUICKTUBHBIA JOTOBOp, IpaBUiia BHYTPEHHETO
pacrnopsjika u Jip.) ciIeayeT PyKOBOJCTBOBATHCS PEKOMEHIAIUSAMH O HUX.

5.3.1lonoxcenue, npaeuna, uHcmMpyKyuu JOJDKHBI COJAEPXKAaTh  CIEAYIOIIHE
00s3aTeIbHbIE PEKBU3UTHI:

0003HauYeHNE BUA JIOKAIBHOIO HOPMATUBHOTO aKTa, €0 HAMMEHOBAHUE,
rpu(bl: IPUHATO, YTBEPKIACHO, COTJIACOBAHO;
TEKCT, COOTBETCTBYIOIINM €r0 HANMEHOBAHUIO.

5.4.Ilocmanoenenue JOJIDKHO COACPIKATDH CICAYIOUINC 00s13aTeNbLHbBIC PCKBU3UTHI:

0003HauY€HNE BUJa JIOKATbHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

MECTO Y JaTy IPUHATHUSA,

TEKCT, COOTBETCTBYIOIIHNMN €TI0 HANMEHOBAHUIO;

JOJKHOCTD, (PaMHJINIO, MHUIMAJIBI U TTOJIUCH JIUIIA, BEIHECILIETO TTOCTAaHOBJICHUE;
OTTUCK II€YATH.

5.5.Pewenun NOKHBI COJIEPKATh CIACAYIONIUE 00513aTeIbHBIC PEKBU3UTHI:

0003HaYeHNE BU/IA JIOKAIBHOIO HOPMAaTUBHOTO aKTa;

MECTO Y JaTy NPUHATHUSA,

TEKCT;

JOJKHOCTB, (PaMHJINIO, MTHUIMAJIBI U TOJIUCH JIWLA, IPUHSBILIETO PELICHUE;
OTTHUCK II€YATH.

5.6.IIpukazel u pacnopaxcenus IOTDKHBI COJEPXKaTh CIEIYIONIME O0sS3aTelbHbIC
PEKBU3UTHI:

0003HaUYeHUE BUA JIOKAIbHOIO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHUE;

MECTO U JaTy IPUHATHUSA,

PErUCTPALMOHHBIN HOMED;

TEKCT;

JOJKHOCTh, (DaMUJIMIO, MHUIUAIBI U TMOAMNHMCH PYKOBOAUTEIST 00pa30oBaTENIbHOM
OpraHU3aLHH.

[Ipukasel 1 pacOps>KEHUS BBITOIHSIOTCS HA OJIaHKE Y UpexACHUS.
5.7 1Ipomoxkonst u akmal TOJKHBI COAEPKAThH CIAEAYIOLINE 00s13aTeIbHbIE PEKBU3UTHI:

0003HaYeHNE BU/IA JIOKAIBHOTO HOPMATUBHOTO aKTa;

MECTO U JaTy NPUHSATHUSA,

HOMED;

CIIMCOK MPUCYTCTBYIOILIHUX;

TEKCT, COJACPKAIIUKA TMOBECTKY [HS, OINHCAaHWE XOJa, MOpsAIKa W MPOLEIypbI

COBEPIIIAEMbIX OIPEACICHHBIX (FOPUANYECKH 3HAYMMBIX) NEHCTBHI JIMOO OTCYTCTBHUE
OTIpEJICIICHHBIX (PAKTOB;

JOJIXKHOCTD, (I)aMI/IJ'H/IIO, HMHHUIWAJIblI W IIOAIIMCH JIHMIA (J'II/II_[), COCTaBHMBIINX HJIH

MPUHUMABIIUX YYaCTHE B COCTABJIICHUH MTPOTOKOJIA MIIA aKTa.
5.8.Memoouueckue pexomenoayuu NOTHKHBI COAEpKaTh CIEAYIOIINE 00s3aTeIbHbIE
PEKBU3UTHI:

0003HaUCHHUE BH/Ia JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €0 HAUMCHOBAHUC,
MCCTO U AaTy IMPHUHATHA,



— TEKCT, COOTBETCTBYIOIINNA €r0 HAMMEHOBAHUIO M COJEP)KAIWN yKa3aHWE Ha BHI,
HAaMMCHOBAaHWE W JaTy NPHHATHS TPaBWI WIA HWHCTPYKIHUHA, HOPMBI KOTOPBIX
Pa3BACHSIOTCS, KOHKPETH3UPYIOTCS WIH JeTATN3UPYIOTCS METOTUICCKIUMHU
PEKOMEHIAITUSIMU;

— JOJDKHOCTh, (aMWINsA, WHUIUAIB Jnna (JIMI), COCTaBUBIIMX METOJNYCCKUE
PEKOMEH/IAITNH.

5.9.0lpozpammer u naaubl JOKHBI COJAEPXKATh CIEAYIOIIUE O00sS3aTeIbHbIC
PEKBU3UTHI.

— 0003HaYeHME BH/Ia JJOKAJTFHOTO HOPMAaTUBHOTO aKTa, €r0 HANMEHOBAHMCE;

— MECTO U JIaTa MPUHATHUS;

— TEKCT JIOKaJTbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIIHNI €r0 HAUMEHOBAHUIO.

5.10 lonscnocmuana uncmpykyus pabOTHUKA JODKHA COJIEpPXKaTh CICAYIOIINE
pas3zensbl:

— 00IINE TOJI0KCHMS,

— OCHOBHBIE 33J1a4H, [TpaBa, MPeI0CTaBIsieMble paOOTHUKY U €T0 00S3aHHOCTH;

— B3aUMOJICHCTBUS;

— OTBETCTBEHHOCTh 3a HCKAYECTBEHHOE W  HECBOCBPEMEHHOE  BBHITIOJIHCHUE
(HeucnosiHeHUE) 00A3aHHOCTEH, MPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIHEH;

— TpeboBaHUs K paOOTHUKY.

6.HOpﬂI[OK INPUHATHSA H YTBEPKACHUA JIOKAJIBbHOIO HOPMATUBHOI'0 AKTa

6.1.JIlokanpHBII HOPMATUBHBINA AKT, TPOLIEAIIANA POLEAYPY COTIIACOBAHUSA, MOJICKUT
MIPUHATHIO U YTBEPKIACHUIO 3aBEAYIOIIUM B COOTBETCTBUHU C Y CTABOM Y UPEKIACHUS.

6.2.JlokanpHBIE ~ HOPMATUBHBIE  aKThl  YUYPEXKICHUS  MOTYT  IPUHUMATHCS
pykoBoaureneM, O0mumM codpanrem KoiiekTuBa, [legarornueckum CoBeToM.

6.3.1lpy TpPUHATHM JIOKAIBHBIX HOPMAaTHUBHBIX AaKTOB, 3aTPArWBarOlINX IIpaBa
BOCIIMTAHHUKOB, YUYUTHIBAETCSI MHEHHE POIUTENBCKOIO KOMUTETA.

6.4.He mnomiexar NPUMEHEHUIO JIOKAJBHBIE HOPMATUBHBIE AaKThI, YXYAIIAIOIINAE
MOJIO’)KEHNE YYAaCTHUKOB 0O0pa30oBaTeNIbHbIX OTHOUIEHHHM IO CPAaBHEHHMIO C TPYAOBBIM
3aKOHOAATEIbCTBOM, KOJUIEKTUBHBIM JIONOBOPOM, COIVIAIICHUSMH, & TAKXKE JIOKAJIbHBIC
AKTBI, IPUHATHIC C HAPYLIECHUEM ITOPAKA YUETa MHEHUS IIPEACTABUTEIBHOTO OpraHa.

6.5.Ilpomenmmii npouenypy NpUHITUS JTOKAJIbHBIA HOPMATUBHBIN aKT YTBEPKIAETCS
pykoBoauTeneM oOpa3oBaTenbHOM opraHuzanuu. dakt yTBepkaeHUS odopmiseTcs
npukas3om 3asenyroniero 1OV, 3aBepeHHbIN MOMUCHIO.

6.6.JIokanbHBII HOPMATUBHBINA aKT BCTYIIA€T B CHUJIy C MOMEHTA, YKa3aHHOTO B HEM,
1160, B cllydae OTCYTCTBHUS TAKOTO yYKa3aHMs, IO UCTEUECHUU 7 KaJICHJAPHBIX JHEH C JaThl
MPUHATHUS JTAHHOTO JIOKAJIBHOTO HOPMATHUBHOIO akTa. J[arol MNpUHATHS JIOKAJIBHOTO
HOPMATHBHOI'O aKTa, TPEOYIOMIEr0 YTBEPXKACHUS 3aBEAYIOIIUM Y UpPEKICHUEM, SBIISACTCS
J1aTa TaKOTO yTBEPKACHUS.

6.7.11ociie yTBEepkKIEHMS JIOKJIBHOIO HOPMATHBHOIO akKTa IMPOBOJMUTCA NpPOLELypa
O3HAKOMJIEHHSI C HHUM YYaCTHUKOB OOpa3oBaTelbHBIX OTHOIICHHWH, Ha KOTOPBIX
PacCIpOCTPAHAIOTCS MOJIOKEHHS] JTAHHOTO JIOKAJIbHOTO HOPMATUBHOTO aKTa.

6.8.YTBepKICHHBIN JIOKAIBHBIA aKT (IOJOXKEHUE) TOMJICKHUT OIyOJIMKOBAHUIO Ha
oduimanbHOM caiite Yupexaenus B Teuenue 10 (mecsaTi) KaneHIapHbIX JHEH.



7.Jlopsiiok BHeCeHMsI M3MEHEHHsI U IONMOJTHEHUH B JIOKAJIbHbIE AKThI

7/.1.B nelicTBytouue JOKaJdbHbIE AaKThl MOTYT OBbITb BHECEHbl HW3MEHEHHS U
JOTIOJTHEHHSL.

7.2 IlpennoxkeHne 0 BHECEHUU H3MEHEHUH MOXET HCXOJUTh OT JIO0Oro OpraHa u
JULA, KOTOPBIA COMIacHO HacrosuieMy [lonokeHHI0 MMEEeT MpaBO CTaBUTh BOIPOC O
pa3pabOTKe W MPUHATHUH COOTBETCTBYIOIIETO JIOKAJIBHOTO akTa JUOO YTBEPXkKIATh ITOT
JOKYMEHT.

7.3.1lopsmok BHECEHUS H3MEHEHU U JIOTIOJTHEHUH B JIOKAJTBHBIC aKThI ONPEACIIACTCS B
CaMHuX JIOKaJbHBIX aKTax. B OCTadpHBIX CJIy4asx W3MEHEHUS W JIOTOJHECHUS
OCYILIECTBISIOTCS B CICAYIOLIEM MOPSAIKE:

— BHECEHUE WU3MEHEHUW W JOMOJHEHUN OCYIIECTBIISIETCS B MOPAIKE, YCTAHOBICHHOM
B JIOKQJIbHOM HOPMATUBHOM aKT€, HA OCHOBAaHUHU KOTOPOI'O BHOCATCS U3MEHEHUS;

— W3MEHEHHUSI U JIOMOJIHEHUS B JIOKaJbHBIC aKThI: TIOJIOKEHUS, NPUHSITHIE O€3
COINIAaCOBaHUs C OpraHOM YINpaBieHus (caMOylpaBieHMs), IpaBuia, HMHCTPYKIUH,
MpOrpaMMBbl, IUIAHbI, MOCTAHOBJICHHMS, PEIICHUS, MPHUKA3bl U PACIOPSHKEHHS, BHOCATCS
MyTE€M W3JIaHUs TPHKa3a 3aBEIYIONIET0 O BHECEHWHM W3MEHEHHU WM JONOJHEHUW B
JIOKaJIbHBIA HOPMAaTUBHBIN aKT;

— U3MEHEHUS U JOMOJHEHHUS B MTOJIOKEHHUS, PUHATHIC MOCJIE COMIACOBAHUS, BHOCATCS
IIyT€M W3JaHus IIpUKa3a 3aBEAYIOLIErO YUYPEXKICHUEM O BHECEHUM WU3MEHEHUU WU
JOIIOJTHEHUU B JIOKAJIBHBIN KT C IPEABAPUTEIIBHBIM ITOJYUYEHUEM OT HETO COITIACHUS.

7.4 VI3MeHeHusI U TOTIOTHEHUS B JIOKAJIBHBINA aKT BCTYMAIOT B CUITY C JIaThl, yKa3aHHON
B IIPUKA3€ O BHECEHUM U3MEHEHHUMN WM JOIOJIHEHUU B JIOKAJIbHBIA HOPMATUBHBIN aKT, 4 B
CJlydae OTCYTCTBHUs YKa3aHUS B HEM JaThl — I10 UCTEUCHUIO /7 KAJCHJIAPHBIX JHEN C JaThl
BCTYIUICHUS MPUKAa3a O BHECEHUN U3MEHEHUI WM JOTOJHEHUH B JIOKAJIbHBIA AKT B CUITY.

7.5.I3MeHeHusT U JOMOJHEHUS] B MpEANUcaHus U TpeOOBaHUS, MPOTOKOJIbI U AKTHI,
METOJUYECKHE PEKOMEHAAINH, aKThl O IPU3HAHUH JIOKAJIBHBIX aKTOB YTPATUBIIMMU CHILY,
HE BHOCSITCA.

8.0TBeTCTBEHHOCTD

8.1.3a HewcnoMHEeHNE WM HEHAJJIS)KAIlee WCIIOIHEHUE TPeOOBaHMH, YCTaHOBIEHHBIX
B JIOKQJIbHBIX aKTax Y4pPekKIEHHUs, COTPYIHUKH HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C
YcraBom, TpynoBbIM KogekcoM Poccuiickoint @enepanni.

8.2.3a  HeucmoJHEHHWE  WIM  HEHAJUIC)Kallee  MCIOJHEHHE  00S3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lonokeHneM, pabOTHUKH NETCKOTO Cajia, y4acTBYIOIIHWE B
pa3pabOTKe JIOKAJBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIINM
TPYIOBBIM 3aKOHOJATEIIHCTBOM.

9.JlelicTBHE JIOKAJIbHBIX AKTOB
9.1.JIokanbHBIE aKThl YUPEKACHHUS JEHCTBYIOT TOJBKO B MpeJeiax JONIKOJIBHOTO

00pa30BaTENbHOTO YUPEXKICHUS U HE MOTYT PETYJIMPOBATh OTHOILIEHHUS, CKJIIbIBAIOLIIUECS
BHE 00pa30BaTeIbHON OpraHU3allMH.



9.2.JlokanbHble aKThl YUpPEKIACHHs yTPAuMBAIOT CUIY (MOJHOCTHIO MM B OTIAEIBHOMN
YacTH) B CIEAYIOLIUX CIydasx:

— BCTYIUICHHE B CWJIy aKTa, IPU3HAIOLIETO JAHHBIA JIOKAJIbHBIA AKT YTPAaTUBLIUM
CUILY;

— BCTYIUIEHUE B CHJIy JIOKQJIbHOTO aKTa OONblIEH HOPUINYECKON CHJIbI, HOPMBI
KOTOPOTO IIPOTHUBOPEYAT IOJIOKEHHSIM JAHHOTO JIOKAIBHOTO aKTa;

— NPU3HAHKME CyAOM WJIM UHBIM YIIOJIJHOMOYEHHBIM OPraHOM IOCYIapCTBEHHOMW BIACTH
JIOKAJIBHOTO aKTa YYpeKICHUs IIPOTUBOPEYALUM JEHCTBYIOIIEMY 3aKOHOIATEIbCTBY.

9.3.JIoKanbHBIN aKT, yTPATUBIIUNA CUILY, HE IOJJIEKUT UCIIOIHEHUIO.

10.3aka0uuTe/IbHbIEC MOJIOKEHUS

10.1.Hacrosimee  IlomokeHue — sBISIETCS  JIOKAJbHBIM —~ HOPMATHUBHBIM  aKTOM,
npuHumaetcs Ha Ilenarornueckom CoBete u yTBepxkaaeTcs (MO0 BBOJAUTCS B JICHCTBUE)
MPUKA30M 3aBEAYIOIIETO Y YPEKICHUEM.

10.2.Bce wu3MeHeHuMs H JOIIOJHEHHUS, BHOCHMBIE B HacTosiee Ilonoxkenue,
0(OpMIISIIOTCSI B TUCbMEHHOM (hopMe B COOTBETCTBUU JCUCTBYIOIIUM 3aKOHOIaTEILCTBOM
Poccutickon @enepanun.

10.3.ITonoxeHne MPUHUMAETCSI Ha HEOTPEIEIICHHBIN CPpOK. MI3MEeHeHUs U TOTIOJTHEHUS
K IlonokeHWr0 MNpUHUMAIOTCS B TOpsaKe, IpeaycMoTpeHHoMm 11.10.1. Hacrtosero
ITonoxeHus.

10.4.ITocne mnpunstus IlonoxxeHus (WM HM3MEHEHUH U JIOTIOJHEHUM OTACITBHBIX
MyHKTOB W pa3/eioB) B HOBOM pPEHAKIMKM TPEABIAYINAs peaaKIus aBTOMAaTHYECKH
yTpaunBaeT CUITY.


https://ohrana-tryda.com/node/3975

